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InnArchive Hotel Stationery & General Amenities Guidelines
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No.1 Hotel Address, City, Region, Zip Code, Country
t: xx.(x)xxx.xxxx | e: info.hotel@innarchivehotels.com | www.innarchivehotels.com

 
Surname

 
Name

 

 
Nationality 

Gender    Male    Female

Payment Method

Cash Credit Card Company Account

 

 

 
 

City / Province

Postcode 

Country

Company
 
Email

Document Type

Document No.

Place of Issue

Type of Entry Permit

Vaildity of Entry Permit Expiry Date

Date of Birth 

Arrival Date

Arrival Flight
 
Departure Date
 
Departure Flight

Arrival Date Departure Date Room No.

 Rate No. of Adults/Children Agent

I authorize InnArchive Hotel to debit the credit card that has 
been authorized on arrival for the full expenses incurred during 
my stay. 

Signature Signature

Address

Safes are provided in all guest rooms. Management takes no 
responsibility for valuables left in the guest room. The 
signatory acknowledges and accepts joint and several 
liability offer all services rendered until full settlement of the 
bill and the room state indicated below. 

Early departure fee: If advised on the same day a fee will be 
charged. 50% of the room rate if advised before noon, 100% 
if later. 

Late check out fee: The check-out time is at 12 noon, if you 
check-out later a fee will be charged. 50% of the room rate 
until 6 pm and 100% is charged for late check-out. 

CITY

Lorem ipsum


